
To, 
 
 
  Head of Dept 
  Name of Dept. 
  Government of Mizoram. 
 
 
Subject: Joining report 
 
 
 
Sir, 
 
  May I have the honour to inform you that I joined my duty today i.e. 
_____________ 20__ (Forenoon/Afternoon) after availing ___ days Earned Leave w.e.f.  
__.__.__20__ to __.__.__20__ 
 
 
 
 
 
 

Yours faithfully, 
 
 
 
 
 

(________________________) 
Designation 

Name of Department 
 


